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I. O01mue moJ10KeHus

1.1. Hacrosimee Ilonoxenue pa3paboTaHO Ha OCHOBE M BO HUCIOJIHEHHME 4dacTh | crartbu 23,
cratbu 24 Koncturynuu Poccuiickoit @enepanuu, OenepanpbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O mnepcoHaNbHBIX MaHHBIX», DenepanmbHoro 3akoHa ot 27.07.2006 Ne 149-03 «0O06
uH(popMaluu, THPOPMAITMOHHBIX TEXHOJOTHSAX U O 3alluTe MHQOpPMAIMKNY, TOJ0KEHUIN TIaBbl
14 TpynoBoro kojekca Poccuiickoit @enepannu «3anura NepCOHAIbHBIX TAHHBIX PAOOTHUKOBY
u IlocranoBnenus IlpaBurensctBa P® ot 01.11.2012 roma Ne 1119 «O6 yTBepxkaeHUU
TpeOOBaHMI K 3allUTe MEPCOHANBHBIX JaHHBIX NPU HMX 00paboTKe B HH(MOPMAIMOHHBIX
CUCTEMax NEePCOHABHBIX JAaHHBIX).

1.2. Lenp paspabotku Ilonoxenus — ompeneneHue mopsaka 0OpaOOTKU TMEPCOHATBHBIX
JAHHBIX PA0OTHUKOB M OOYYaIOLIMXCS INKOJIBI, oOOecreueHue 3alluThl MpaB U CBOOO
pabOTHUKOB M OO0yYaromuxcs LIKOJBI Mpu 00pabOoTKe MX MEePCOHANbHBIX JaHHBIX, a TaKKe
YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMII, MMEIOIIMX JOCTYI K IEPCOHAIbHBIM
JaHHBIM, 3a HEBBIIOJIHEHWE TPeOOBAaHUN HOPM, PETYIUPYIOIUX OO0paOOTKYy U 3alIUTy
NEPCOHAIbHBIX JaHHbBIX.

1.3. Tlopsimok BBOJA B AciicTBUE U M3MeHEHUs [looxeHusl.

1.3.1. Hacrosee IlonoxkeHune BCTYIAeT B CHIy ¢ MOMEHTA €TI0 YTBEPKACHHS IJUPEKTOPOM
LIKOJIBI U JIEHCTBYET O€CCPOUYHO, 10 3aMeHbI ero HOBbIM [losioxeHuneM.

1.3.2. Bce uzmenenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Pexum KOH(i)I/II[eHI_[I/IaJ'IBHOCTI/I MNEPCOHAJIBHBIX HNAHHBIX CHHUMACTCA B ClIydasaX HX
00€3IMYMBaHMS U 110 UCTEUEHUH 75 JIeT CpOKa ux XpaHCHUA, WM MPOAJICBACTCA Ha OCHOBAHUU
3aKIIOYCHUA 3KCHepTHOI\/’I KOMHCCHUH HIKOJIBI, €CJIN NHOC HC OIIPCACIICHO 3dKOHOM.

II. OcHOBHBIC MOHATHS U COCTAB NMEPCOHATBHBIX AAHHBIX PA0OTHMKOB M 00Y4YalOIIMXCS
LIKOJIBI.

2.1. Ins ueneit Hacrosimero [1ooxeHNs UCIIONB3YIOTCS CIEIYIOIINE OCHOBHBIE MTOHATHS:

— MepCcOoHANbHbBIE JaHHbIE pa0OTHHKA — Jr00as MHPOpPMAIIHs, OTHOCIIIASCS K OMpeNeICHHOMY
WM OIIpesIeIsieMOMY Ha OCHOBAaHUM Takoi MH(OpManuu pabOTHUKY, B TOM YUCIIE €ro pamMuIns,
UMs, OTYECTBO, TOJ, MeECSI, JaTa M MeCTO pOXIEHHS, aapec, CEMeHOe TOoJ0XKeHue,
obpasoBanmue, npodeccus, J0X0abl, Apyras uHbopMarusi, Heo0XoauMas paboToaaTeNto B CBSI3U
C TPYIOBBIMH OTHOILICHUSIMH;

- NCPCOHAJIbHBIC JTaHHBIC 06y‘{aIOH_[I/IXC$I - I/IH(bOpMaI_[I/IH, HCO6XO,Z[I/IM8.SI O6p3.30BaTeHBHOMy
YUPCKACHHUIO B CBiA3M C OTHOIICHHUAMH, BO3HUKAKOIIUMHU MCKIY O6y‘—IaIOHH/IMC$[, €ro
poauTeIsAMu (SaKOHHBIMI/I HpeI[CTaBI/ITCJ'I}IMI/I) n O6pa30BaTeJ'H:HBIM YUPCIKACHUCM.

— 00paboTKa NEepCOHANbHBIX MJAHHBIX — cOOp, CHUCTEMaTH3allusl, HAKOIUIEHHE, XpaHEHHE,
yTOoyHeHHe (OOHOBJIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIe
nepegava), o6e3nMunBaHue, OJIOKMpPOBaHUE, YHUUTOKEHUE MEPCOHANBHBIX JAHHBIX PAOOTHHKOB
IIKOJIBI;

— KOH(HIEHIMAIBHOCTh MEPCOHANBHBIX JAHHBIX — 00s3aTelbHOE [UISL  COOJIOICHHUS
HA3HAYCHHOT'O OTBETCTBCHHOTO JIMIA, TOJYYMBIIETO JOCTYH K TICPCOHAIBHBIM JaHHBIM,



TpeOOBaHUME HE JOMYCKAaTh HX pacHpocTpaHeHust 0Oe3 corynacusi paOOTHUKA WIM HMHOTO
3aKOHHOTO OCHOBAHHS;

— pacnpoCTpaHEHWE TIePCOHAIBHBIX JaHHBIX — JICHCTBUS, HAlpaBJICHHbIE HA Iepenady
MEPCOHAIBHBIX JIAHHBIX PAOOTHHKOB M OOYYAIONIUXCS OMPENCICHHOMY KpYry JHIl (mepemada
NIEPCOHAIBHBIX JIaHHBIX) MM HA 03HAKOMJICHHE C IMIEPCOHAILHBIMU JTAHHBIMH HEOTPAaHUYECHHOTO
Kpyra JIMIl, B TOM YHCJIEe OOHApOJOBaHHE IEPCOHATBHBIX NaHHBIX B CPEACTBAX MAaCCOBOM
uHpOpMaluK, pa3MelmieHHe B HMHOOPMAIMOHHO-TEIICKOMMYHHKAIIMOHHBIX — CETAX WA
MPEIOCTABICHUE JTIOCTYIA K MePCOHATBHBIM JIAHHBIM PAOOTHHKOB U O0yYAIONINXCs KaKHM-JTHOO
UHBIM CIIOCOO0M;

— HCHOJb30BAHUE MEPCOHAIbHBIX JAHHBIX — JEHCTBUA (Omepaluu) C IepCOHATbHBIMU
JAHHBIMH, COBEpILIAEMBIC JOJDKHOCTHBIM JIMLOM IIKOJbI B LEJIAX MPUHATHS PELICHUA WU
COBEpPUICHMSI MHBIX JEHCTBUM, MNOPOXKAAIOIIMX IOPUAWYECKUE IIOCIEACTBHS B OTHOILLIECHUU
CyObeKTa MepCOHANBHBIX JaHHBIX, MO0 MHBIM 00pa3oM 3aTparuBarolIUX MX MpaBa U CBOOOIBI
WY TIpaBa v cBOOOIbI JPYTUX JIMIL;

— OJIOKMpOBaHKE TEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHne coopa, CHCTeMaTH3allHH,
HaKOIJICHUS, MCIIOJIb30BaHMsI, PACHPOCTPAHEHUsI MEPCOHAIBHBIX JAaHHBIX, B TOM YHUCIE HX
nepeaauy;

— YHHUYTOXCHHUC TNCPCOHAIBHBIX OJaHHBIX — IIGIZCTBH?I, B PE3YyJIbTAaTC KOTOPBIX HCEBO3MOXKHO
BOCCTaHOBUTDH COACPIKAHUC NCPCOHAJIbHBIX JaHHBIX B HHq)OpMaHHOHHOﬁ CHUCTCEMC
MNEPCOHATIBHBIX JAaHHBIX HJIM B PE3YJbTATC KOTOPBIX YHHYTOKAIOTCA MAaTCPpHUAJIBbHBIC HOCUTCIIN
MNEPCOHAJIbHBIX JaHHBIX;

— 00e3MMYMBaHNE TIEPCOHANBHBIX JAHHBIX — JEWCTBHS, B PE3YJbTaTe KOTOPHIX HEBO3MOXKHO
OnpeaACIINTG MPHUHAIJIC)KHOCTh IMEPCOHAJIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy NI
oOyyaromemycs;

— OOIIIEIOCTYIIHBIE  TIEPCOHANIbHBIE  JaHHBIC — IEPCOHANIbHBIE JaHHBIE, Ha KOTOpPhIE B
COOTBETCTBUHU C (eepalbHBIMU 3aKOHAMHM HE paclpocTpaHseTcss TpeOoBaHHE COOIIOICHUS
KOH(PUICHIIMAIIBHOCTA WJIM K KOTOPBIM IMPEIOCTaBICH JAOCTYI HEOTPAaHUYEHHOTO Kpyra JIUIl C
coriacus CyObeKTa NepcoOHaTbHBIX TAHHBIX.

- I/IH(I)OpMaI_[I/HI — CBCACHUA (COO6H.[CHI/I$I, I[aHHBIe) HC3aBUCHUMO OT (I)OpMLI UX TIpCACTABJICHUA.

— AOKYMCHTHUPOBAaHHAas I/IH(bOpMaL[I/IH — Ba(I)I/IKCI/IpOBaHHaﬂ Ha MAaTCpUaJIbHOM HOCHUTCIIC ITYTCM
JOKYMCHTHPOBAHUSA I/IH(l)OpMaHI/ISI C PCKBU3UTAMH, I[IO3BOJIAIONIUMHU OIPEACINTE TaKYyIo
I/IH(I)OpMaI_II/IIO i €€ MaTepHaHLHLIﬁ HOCHUTCIIb.

2.2. B cocTtaB mepCOHAbHBIX JTaHHBIX PAaOOTHUKOB IIKOJBI BXOMST JTOKYMEHTHI, COJIEpKalnue
uH(OPMAIIMIO O MACTIOPTHBIX JaHHBIX, 00pAa30BaHUU, OTHOIIEHHH K BOWHCKON OOSI3aHHOCTH,
CEMEHHOM TOJIOKEHUH, MECTE JKUTEIIbCTBA, a TAKXKE O MIPEABIAYIINX MECTaX X PabOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOXKIAIOMIMM Mporecc oQpOpMIICHHUS TPYAOBBIX OTHOIIEHUMN
paOOTHHUKA B IIKOJIE TIPU €T0 MIpUeMe, NEPEBOIEe U YBOJIbHEHHH.

2.3.1. Unadopmanus, mpeactaBisieMas paOOTHHUKOM TPH TOCTYIUICHMH Ha paboTy B IIKOIY,
JIOJKHA UWMETh JOKyMEHTanbHYI0 ¢opmy. Ilpm 3akitoueHUH TPYJOBOTO JIOTOBOpa B
cooTBeTcTBUU cO cT. 65 TpynoBoro koxaekca Poccuiickoii denepanuu auio, MocTynaroliee Ha
paboTy, mpeabsBIseT paboTOAATEINIO:



— [ACIIOPT MUJIM UHOU TOKYMEHT, yIOCTOBEPSIOUIN JIUYHOCTD;

— TPYNOBYKO KHWXKY, 3a MCKIIOUEHHUEM CIIy4aeB, KOIJa TPYIOBOM JOTOBOpP 3aKJIIOYACTCA
BIIEPBbIE WJIM PAOOTHHK MOCTYNAET HAa pabOTy Ha YCJIOBUSAX COBMECTHTEIbCTBA, TUOO TPyAOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOW WX 1O APYTHM MPUYHHAM;

— CTPaxoBOC CBUACTCIBCTBO IrOCyAapCTBCHHOTI'O ICHCUOHHOT'O CTPaXOBaHUA;

— JAOKYMCHTBI BOMHCKOI'O y4dfTa — JJIA BOEHHOOOSI3aHHBIX U Jiih, IMOJJIC)KAIlIUuX BOHHCKOMY
yuery;

— JOKYMEHT 00 00pa3oBaHUM, O KBATM(PUKALWU WIM HAIMYUM CHEIMATbHBIX 3HAHUN — TpU
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CIEIUAIbHBIX 3HAHUN WM CTIeUUaTbHON MOJITOTOBKY;

— cBuAeTensCcTBO 0 npucBoeHnu MHH (npu ero Hanuuum y paboTHHKA);

- CIIPaBKy O CyJJUMOCTH.

2.3.2. Tlpu odopmieHun pabOTHUKA B IIKOJYy PAOOTHUKOM OTIENa KaapoB 3aIOJHSIETCS
yauduimpoBanHas ¢gopma T-2 «JIluynas kapTouka paOOTHHMKA», B KOTOPOH OTpakaroTcs

CIIeIyIOIlEe aHKETHbIE U Ororpaduyeckue JaHHble paboTHUKA:

— obmme cBenenus (D.M.0. paboTHHKa, JaTa POXKICHHS, MECTO POXKACHUS, T'PaKIAHCTBO,
obOpasoBanue, npodeccus, CTax padboThl, COCTOSIHUE B OpaKe, MacloOpPTHBIC TaHHEIC);

— CBEJIEHUS O BOMHCKOM y4eTe;

— JaHHBIEC O TIpHEME Ha paboTy;

B nanpHelmeM B TMYHYIO KApTOUKY BHOCATCS:

— CBEJICHUS O TMepeBO/Iax Ha IPYTyIo paboTy;

— CBeJIcHUs 00 aTTeCTalluH;

— CBEJICHUS O MOBBIIIEHNUN KBaTU(UKALINN;

— CBeJIeHUs 0 TPO(PeCCHOHATLHON NEPETIOITOTOBKE;

— CBeJIeHHUs 0 Harpajax (MOOMPEHHUSX ), TOYETHBIX 3BAHUSX;
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHUS O MECTE KUTEIhCTBA U KOHTAKTHBIX Tele(doHax.

2.3.3. B orzmene KagpoB WLIKOJIBI CO3JAIOTCA U XPAHATCSA CIEAYIOIIHME TPYMNIbl JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JloKyMeHTBI, COJEp)Kallhe TMepCOHAIbHBIC JaHHBIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIMPOBOXIAIOIINE Mpoiiecc 0POPMIICHHS TPYIOBBIX OTHOIICHU MPU TMpHEMEe Ha
paboTy, mepeBojie, YBOJILHEHUU; MPOBEICHUIO cOOECEOBaHUM C KaHAWJATOM Ha JOJHKHOCTH;
MNOMJIMHHHUKU W KOIHWU IMPUKA30B IO JUYHOMY COCTaBYy, JIMYHLIC ACJIa W TPYAOBLIC KHHWXKXKHU



paOOTHUKOB; Jena, COJep)Kallie OCHOBAaHUS K TpUKa3y IO JUYHOMY COCTaBy; jedia,
coJlepiKallie MaTepHualbl aTTecTalud pPaOOTHHUKOB; CIY>KEOHBIX pacciieZJOBaHUIA; CIPaBOYHO-
UH(POPMALMOHHBIM OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHAJIbl); MOATUHHUKA U KOIHH
OTYETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MAaTEPUANIOB, IEPEIABAEMBIX PYKOBOJCTBY
LIKOJIbI, KOIHUU OTYETOB, HANPABJISEMBIX B FOCYAAPCTBEHHBIE OpPraHbl CTATUCTUKU, HAJIOIOBbIE
WHCIEKIUY, BHIIIECTOSIINE OpraHbl yIIPaBICHUS U IPYTUE YUPESKICHUS).

2.4. K nepcoHalbHBIM JJaHHBIM O0YYarOLIUXCs, M0JIy4aeMbIM 00pa30BaTEIbHbIM YUPEKICHUEM
U MOAJEKAIUM XPAaHEHUIO B 00pa30BaTEIbHOM YUPEXKIEHUU B IOPSJKE, NPEAYCMOTPEHHOM
JEHCTBYIOIMM 3aKOHOJATENIbCTBOM M HacrosimuM IlosokeHueM, OTHOCATCA —cCleayrolue
CBCACHUA, COACPIKAIIMECCA B JIMYHBIX ACJIaX YUAIIUXCA:

— JIOKYMEHTBHI, yIOCTOBEPAIOLINE JIUYHOCTh 0Oydaromerocs (CBUIETENbCTBO O POXKAECHUU WU
[acropT);

— JIOKyMEHTBI O MECTe MPOKUBAHMS;

— JIOKYMEHTBI O COCTaBE CEMbU;

— MaCHOPTHbIC JaHHbIE POJUTENEH (3aKOHHBIX IpeAcTaBUTeNeH) o0yyaroerocs;

- AOKYMCHTBIL (0} MMOJIy4YCHHUUN O6p330BaHI/I$I, H€O6XOI[I/IMOFO JJIsA IMOCTYIIJICHHUA B
COOTBETCTBYIOLIMH KJ1acC (JINYHOE J1eJ10, CIIPaBKa € MPEeAbLAYILEro MecTa y4eOsbl U T.11.);

— TOJIUC MEIUIIMHCKOT'O CTPAaXOBaHUS;

— JTIOKYMEHTBI O COCTOSIHUU 370POBBS (CBEAEHUS 00 MHBAJIUAHOCTH, O HAIMYMHU XPOHUYECKUX
3a00JeBaHN, MEAUIIMHCKOE 3aKII0UYeHHEe 00 OTCYTCTBHU NPOTUBOIOKA3aHUM Uil 0OydeHUs B
00pa30BaTEIbHOM YUYPEX/JAEHUM KOHKPETHOTO BHJAa M THINA, O BO3MOXHOCTH H3YyYEHUS
MpeaAMCETOB, MMPCACTABIAIOIINUX [MOBBIIICHHYIO OIIACHOCTD IJIA 3A0POBbA U T.H.);

— JOKYMEHTbI, MOJTBEp)KJAloIlye MpaBa Ha JONOJHUTENbHbIE T'ApaHTUM U KOMIIEHCALUU 10
ONpCACIICHHBIM OCHOBAaHUAM, IMPCAYCMOTPCHHLIM 3aKOHOAATCILCTBOM (pOILI/ITeHI/I-I/IHBaJII/II[I)I,
HETOJIHAsl CeMbs, peOCHOK-CUPOTA U T.I1.);

— HWHBIC JOKYMCHTEBEI, COJACpKAIINC TICPCOHAIBHBIC JaHHBIC (B TOM 4YHCJIE CBCIACHUI,
HE00XO0/IMMBIE /1711 IPEeIOCTaBICHUs 00yJaroIeMycsl TapaHTUH 1 KOMIIEHCAlUH, YCTaHOBJICHHBIX
JEHCTBYIOIIUM 3aKOHO/IATEIbCTBOM).

I11. Coop, 06padoTKa 1 3aIMTA MEPCOHATBHBIX JAHHBIX
3.1. [Topsimok momydeHus: NepPCOHANBHBIX JaHHbBIX.

3.1.1. Bce nepcoHanbHbIe TaHHBIE PAaOOTHUKA IIKOJBI CIeAYyeT MoaydaTh y Hero camoro. Eciu
HepCOHa.TII)HI)IC JaHHBIC pa6OTHI/IKa BO3MO>XXHO HOJ'Iy‘II/ITB TOJIBKO y TpeTI;eﬁ CTOpOHI)I, TO
pabOTHUK JOJDKEH OBITh yBEIOMJIEH 00 STOM 3apaHee M OT HEero JOJDKHO OBbITh MOITY4YeHO
MHACbMEHHOE corjacue. JloMKHOCTHOE JHI0 padoTojaTedsl TOJDKHO COOOMUTH PabOTHUKY
Opranuzanuu o IMensx, IPeanoiiaraéMbIX UCTOYHUKAX U CMOCO0ax MONy4eHHUs MepCOHATBHBIX
JaHHBIX, a TaKX€ O xapaKTepe moJICKamumx Honyqumo HepCOHaJ'II)HI)IX JAaHHBIX "
MOCIEACTBHIX 0TKa3a paOOTHHKA JIaTh MUCHbMEHHOE COTJIACUE HA UX TOTy4YeHHE.

3.1.2. Paboronmarenr He HMeEET IpaBa MoOJydyaTb U 00pabaTbiBaTh MEPCOHAIbHBIE TaHHBIE
pabOTHHKA MIKOJIBI O €r0 pacoBOM, HAIIMOHATBLHOW MPUHAATIEKHOCTH, MOJUTHUECKUX B3IJISIAX,
PENIUTHO3HBIX WIH (QUIOCO(DCKUX YOEKICHHSIX, COCTOSHUU 3J0pPOBbsS, MHTUMHOM >XHU3HH. B
CIIy4asiX, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOLIEHH, B COOTBETCTBUHU CO
cT. 24 Koncrutyuuu Poccuiickoit @enepanuu pabotofarens BIpaBe Moxydarb 1 o0padaThiBaTh
JTAaHHbIE 0 YaCTHOM HU3HH PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOTO COTJIACHsL.

OO6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB pabOTOMATENIEM BO3MOKHA TOJIBKO
C UX coryiacus MO0 0€3 MX COTIacHs B CIEAYIONNX CIyqasX:



— NCPCOHAJIBHBIC TAHHBIC SIBJIAIOTCA 06H.[CIIOCTYHHBIMI/I;

— TMEpPCOHANBHBIC JAHHBIE OTHOCATCS K COCTOSIHHIO 370pPOBbsi pabOTHHKAa W WX 00paboTka
HeoOXouMa Uil 3alUThl €T0 KU3HU, 3/I0POBbs HIIM UHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JHOO0
JKU3HH, 3I0POBbSI MJIM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB JAPYTUX JIMI] U MOJYUYEHUE COTIacHs
paboTHUKA HEBO3MOKHO;

— 10 TPeOOBAHMIO MOJHOMOYHBIX T'OCYJIapPCTBEHHBIX OPraHOB B CIYyYasx, MPEIyCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

3.1.3. PaGoTtonatenp BrpaBe 0OpalaThiBaTh MEPCOHAIbHBIC JaHHbIE PAOOTHUKOB TOJBKO C HMX
MMCbMEHHOTO COTJIacHsl.

3.1.4. IlucbMeHHOe coryiacue padOTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBbHBIX JTAHHBIX JIOJKHO
BKJIFOYATh B ceOs:

— q)aMI/IJ'II/IIO, HMA, OTYCCTBO, aJpcC CY6’beKTa MNEPCOHAJIIBHBIX ITaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOLICTO €TI0 JIUIYHOCTb, CBCACHUA O AAaTC BblJaYMW YKA3aHHOTO JOKYMCHTA
H BbIJIABIICM €T'O OPIraHC;

— 11e7b 00pabOTKH MEePCOHATBHBIX TAaHHBIX;

— TIEpeYeHb IEPCOHATBHBIX JaHHBIX, HAa O0pPabOTKY KOTOPBIX JaeTcs corjacue CcyObeKTa
HEPCOHAIbHBIX JAHHBIX;

— CPOK, B TCUHCHUEC KOTOPOTO HeﬁCTByeT CorJIaCue, a TaKiKe MMopAa0K €ro OT3biBa.

®opma 3asBIEHHS O COIIaCMM pabOTHHKA Ha O0OpabOTKYy MEpPCOHAJIbHBIX JaHHBIX CM. B
npuiokeHuu 1 k Hacrosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKa U 00y4aroIIerocsi He TpedyeTcs B CIEAYIONIMNX CIydasX:

1) 06paboTKa MepcOHANBHBIX JAaHHBIX OCYLIECTBISETCS Ha OCHOBaHUM TpymoBoro kogekca P®
WIA WHOro (heAepalbHOrO 3aKOHA, YCTAHABJIMBAIOLIETO €€ 1€lb, YCIOBHUS IIOJY4EHUS
NEPCOHANBHBIX JaHHBIX U KPYr CYOBEKTOB, IEpPCOHAJIbHBIE JaHHbIE KOTOPBIX TOJIEXKAT

00paboTKe, a TAKKE ONMPEEIISIFONIETO MTOJTHOMOYHS pab0oTONaTeNs;

2) o0paboTKa MEPCOHAIBHBIX JAHHBIX OCYIICCTBISICTCS B LENSAX MCIOJHEHHUS TPYI0BOTO
JIOTOBOPA;

3) oOpaboTka TEPCOHANBHBIX JAHHBIX OCYIIECTBISICTCS JUIsI CTATUCTHYECKUX WM HHBIX
HAYYHBIX IIeJIel TIPU YCIIOBUH 0053aTeIbHOT0 00e3TNYHBAHMSI TIEPCOHATIBHBIX TaHHBIX;

4) 06pa60TKa MEPCOHAIBHBIX JTaHHBIX HCO6XOI[I/IMa JJIg 3allUThI ) KU3HU, 3J0POBbA WK HHBIX
KN3HCHHO BAXXHBIX UHTCPCCOB pa60THI/IKa, €CJIM MMOJTYYCHHE €0 CorjiacCusd HEBO3MOXKHO,

5) 06pa60TI<a INEPCOHAJIbHBIX JAHHBIX, BKIIFOYCHHBIX B 0a3bl JaHHBIX, (I)OpMI/IpyeMBIe B CBiA3H C
'MA.

3.2. Ilopsimok 00pabOTKH, IEpeIaun U XPaHCHUSI IEPCOHATBHBIX JaHHBIX.



3.2.1. PaGOTHMK WIKOJBI MPEAOCTABISAET pPabOTHHUKY OTAeNa KaJApOB IIKOJBI JTOCTOBEPHBIC
cBeieHuss 0 ceOe. PaboTHHK oTnena KaJpoB IIKOJIBI MPOBEPSET JOCTOBEPHOCTH CBEICHHM,
CBEpsisl JaHHBIC, IPEIOCTABICHHBIE PA0OTHUKOM, C IMEIOIUMHUCS y PAOOTHHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBUH €O cT. 86, T11. 14 TK P® B nensax obecrieuenus npas u cBOOO 4eI0OBEKa U
rpaxaaHuHa Jaupektop mkoibl (PaGoromartens) M ero mpencTtaBUTEeNd IpU  00pabOTKe
NEPCOHANBHBIX JaHHBIX paOOTHHKA JOJDKHBI COOIIOAAT CIIEAYIOUINE 00He TpeOOBaHuS:

3.2.2.1. O6paboTKa MEepCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISITHCS HUCKIIOYUTEIHLHO B IEISX
oOecrieyeHHs: COONIO/IGHUS] 3aKOHOB W HMHBIX HOPMATHUBHBIX NPaBOBBIX AaKTOB, COACHUCTBUS
paboTHUKAM B TPYJOYCTPONCTBE, OOYUICHUH M MPOJBMKEHHUH IO CIyxk0e, o0ecTieueHus: INIHON
0e30macHOCTH paOOTHUKOB, KOHTPOJII KOJMYECTBA W KayecTBa BBIMOJIHSAEMONH pPabOThI W
o0ecrieyeHns: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpenenenun odvemMa U copep)kaHusi, 00padaThIBaEMbIX MEPCOHATIBHBIX JAHHBIX
Paboronarens nomxen pykoBoactBoBatbess Koncturynueit Poccuniickoit @enepauun, TpynoBsiM
kozekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaabHbIMU 3aKOHAMHU.

3.2.2.3. Ilpu mpuHATHM pEIIEHUH, 3aTparuBarOlIMX HHTepechl paboTHHKa, PaboTonartens He
UMEET TpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX Pa0OTHUKA, MOJYUYECHHBIX
UCKIIIOYUTENILHO B pe3y/lbTaTe WX AaBTOMATU3UPOBAHHOM OOpaOOTKH WU BIIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. Bo Bcex cilydasx OTKa3 pa0OTHUKA OT CBOMX IIPaB Ha COXPAHEHHE M 3alUTy TalHBI
HeJICHCTBUTEICH.

3.3. Bce nepcoHalibHbIE JIaHHbIE HECOBEPILIEHHOJETHETO oOyyarolerocss B Bo3pacre A0 14 ner
(MayoNeTHero) NpPEeAOCTaBIAIOTCS €ro POAUTENSIMU (3aKOHHBIMHU IpejcTaBUTeNnsMu). Ecmu
NEPCOHAIbHBIE JIaHHbIE 00YYaroIerocsi BO3MOXKHO MOJIYYUTh TOJIBKO Yy TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHbIE MPECTaBUTENN) O0Oydarollerocs AOJKHBI ObITh YBEIOMIIEHBI 00 3TOM
3apaHee. OT HUX JIOJKHO OBITh MOJTY4YEHO MMCbMEHHOE COTJIache Ha MOJIYy4YeHHE NepCOHAIbHBIX
JAHHBIX OT TpeThei CTOpoHbI. PonuTenu (3aKOHHBIE MPEACTABUTENN) 00YYAIOLIErocs JOJKHBI
OBITH MPOMH(DOPMUPOBAHBI O TENSAX, MPEINOJAraeMbIX HCTOYHUKAX W CIOCO0ax MOIydeHUS
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOUIeKAINX MOIYYSCHHIO TePCOHAbHBIX JTaHHBIX
Y TIOCJIEICTBUAX OTKa3a J1aTh MUCbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

[TepcoHanbHble JaHHBIE HECOBEPILICHHOJIETHETO0 OOydarolerocs B Bo3pacTe crapuie 14 et
MPEIOCTABISAIOTCS CaMUM  OOy4aromIMMCsT € MUCBMEHHOIO COIJIacHs CBOMX 3aKOHHBIX
npecTaBuTeNell — poauTeNel, yChIHOBUTENeH win noneuutens. Ecau nepcoHanbHble TaHHBIE
oOyuJaromerocss BO3MOKHO TMOJIYYUTh TOJIBKO y TPEThbed CTOPOHBI, TO OOydYarolUIMCs, TOJIKEH
ObITh yBeZoMileH 00 3TOoM 3apaHee. OT HEro M €ro poauTenel (3aKOHHBIX INpeICTaBUTENCH)
JIOJDKHO OBITh TIONYYEHO THCBMEHHOE COTjache Ha TOJyYeHHWE IMEePCOHATBHBIX JAHHBIX OT
TpeTbeil cTopoHbl. OOydarouuiics U ero poauTeNaH (3aKOHHBIE NMPEICTABUTENN) JODKHBI ObITh
npoMH(GOPMUPOBAHEl O MENSIX, MPEANoJaraéMblX MCTOYHHKAX M CIIOCO0aX TIOITyYeHUS
NEPCOHANBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOJUIeKAIINX MTOJTyYSHHIO TePCOHATbHBIX JTaHHbBIX
U TIOCJIEICTBUSAX OTKa3a JIaTh MUChbMEHHOE COIJIacke Ha UX MOJy4YeHHeE.

3.3.1. [Ipu BemeHWM >KypHAJIOB (KJIACCHBIE KYPHAJbBI, JXYPHAJIbl PETHCTPALlUH, KYPHAIbBI
MOCEIIEHUI U p.), COepKalINX MEepCOHAIBHBIC JTaHHbIE CyOBEKTOB, CIEAyeT YUHTHIBAThH, BO-
NEePBBIX, YTO HEOOXOAUMOCTh HX BEACHUSA MpeaycMoTpeHa (eaepaqbHbIMM 3aKOHAMHU U
JIOKAJIbHBIMHU aKTaMH OY, COI[Cp)KaH_[I/IMI/I CBCACHUS O ILICIIU 06p2160TKI/I HepCOHaJIBHBIX JaHHBbIX,
OCYIIECTBIISIEMON 0€3 MCIOJIBb30BaHUS CPEACTB aBTOMATH3aIMM, CITOCO0ax (PUKCAIIMH M COCTaBe
uHpOpMaLNK, 3apaliiBacMol y CyObEKTOB NEPCOHATIBHBIX JaHHBIX, epeyHe JHI (TOUMEHHO



WIM 10 JOJDKHOCTSAM), MMEIOIIUX AOCTYNl K MaTepualbHbIM HOCHUTENSM U OTBETCTBEHHBIX 32
BEJICHHE U COXPAHHOCTh KYPHAJIOB, CPOKaX 0OpabOTKH MEPCOHATBHBIX JAaHHBIX, U, BO-BTOPBIX,
YTO KOIMPOBAHHE COJEepKAIICHCS B HUX HH(POPMALIUU HE JOIYCKACTCS.

3.4. 3amuTa NepCoOHaIbHbIX JAHHBIX.

3.4.1. be3omnacHOCTh MEPCOHATBHBIX JTAHHBIX NMPH UX 00paboTKe B MH(POPMAIMOHHON cCHCTEMeE
o0ecreynBaeTcs C MOMOIIbIO CUCTEMBbI 3allUThI IaHHBIX, HEUTpaU3yoLeil akTyalbHble YTPO3bl,
onpeenéHHblE B COOTBETCTBHMM C 4YacThio 5 crtathu 19 @.3. «O mnepcoHanbHBIX JaHHBIX).
Cucrema 3alMThl IEPCOHATIBHBIX JaHHBIX BKJIKOYAeT B c€0sl OpraHU3allMOHHbIE U TEXHUYECKUE
MEpBI, OTIpeIeIEHHBIE C YUETOM aKTyalbHbIX yrpo3 6esonacuoctu I1/1.

IV. Ilepenaua u XxpaHeHHue NEPCOHAJIBHBIX TaAHHBIX.

4.1. Tlpu mnepenadye MepcoOHAJIbHBIX JAHHBIX paboTHHKAa PaboTomarenb MODKEH COOIOAATH
CIIeAYIOIIHE TPeOOBAHUS:

4.1.1. He coobmaTh mepcoHalbHbIE AaHHBIE PAOOTHHKA TPETheH CTOpOHE 0€3 MUCHMEHHOTO
cormacusi pabOTHHMKA, 3a MWCKIIOYCHHEM CIydaeB, KOTJa O5TO HEOOXOIUMO B  LENsX
MPEAYNPEKACHHUS YTPO3bl KU3HU U 3J0POBBI0 PAOOTHHKA, a TAKKE B CIIy4asiX, YCTAHOBJICHHBIX
(eneparbHBIM 3aKOHOM.

4.1.2. llpenynpeauTs JIHI], TMOJYYMBIIUX IMMEPCOHAIBbHBIC NaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH UCIIOJI30BAHbI JIUIIb B LENSIX, A5 KOTOPBIX OHH COOOIIEHBI, 1 TpeOOBaTh
OT O3TUX JIMI] MOJATBEPXKACHHUS TOr0, YTO O9TO MpaBWwiIo cobmtoneHo. Jluima, momydyuBime
NEepCOHANbHBIE  JaHHble  paboOTHWKA, O0sf3aHBI  COONIONATh  PEKUM  CEKPETHOCTH
(xoHpuneHmansHOCTH). Jlannoe [lomoxkeHne He pacrpocTpaHseTcss Ha OOMEH MepCOHATbHBIMHU
JAaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (efiepaTbHbIMU 3aKOHAMHU.

4.1.3. OCYH_IGCTBJ'ISITB nepeaady IMnepCoOHAIbHBIX JaHHBIX pa6OTHI/IKOB B IIpcJciiaX WIKOJIbI B
COOTBETCTBUM ¢ HacTosmuM [lonoxeHueM.

4.1.4. Pazpematb A0CTYyH K TIEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIIEIIHAIBHO
YIOJIHOMOYEHHBIM JIMIAM, IIPH 3TOM YKa3aHHbIEC JUIA JOJKHBI UMETh MPABO MOJIY4aTh TOJIBKO
T€ TEpCOHAJbHBIC JaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JUIsl BBITTOJIHEHHUS KOHKPETHOU

byHKLINN.

4.1.5. He 3anpamuBath WHQOPMAITHIO O COCTOSTHUU 37I0POBbsI pAOOTHHKA, 32 UCKIIOYCHUEM TEX
CBEJICHHI, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3ZMOXHOCTH BBITIOIHEHUSI pAOOTHUKOM TPYAOBOM

GyHKINU.

4.1.6. IlepenaBaTh nepcoHanbHbIE JaHHbIE pAOOTHUKA MPEICTABUTENSAM PaOOTHUKOB B MOPSJIKE,
YCTaHOBJIIEHHOM TpynoBelM KkojekcoM Poccuiickonn @enepauuu, W OTrpaHUYUBATH  ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMU JAHHBIMU PaOOTHHKA, KOTOPble HEOOXOAUMBI IS
BBITTOJIHEHUS YKa3aHHBIMU MPEICTABUTEISIMH UX (DYHKIIHUH.

4.2. XpaHeHue 1 UCII0JIb30BAHNUE NIEPCOHAIBHBIX JaHHBIX pAOOTHUKOB!

4.2.1. IlepconanpHble TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS M XPAHATCS B OT/ACIIE KaJIPOB.

4.2.2. TlepcoHanbHble AaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JAATbHEHUIIIYIO
00paboTKy M TMepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B 3JIEKTPOHHOM



BUJE — JIOKAIBHON KOMIIBIOTEPHOM ceTM M KoMibloTepHoW nporpamme «l1C: 3aprmuara u
KazpbD».

4.3. [Ipu noay4yeHNH NePCOHANBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIY4aeB, €CIIU
MEPCOHAIIbHBIC JaHHBIC

ObUIM TIpeOCTaBICHBl paboTOAATENI0 Ha OCHOBAaHUM (elepaabHOrO 3aKOHA WM  €Clu
NEPCOHAIbHBIE JaHHbIE SABISAIOTCS OOMIENOCTYIMHBIMHM) paboTojaarenb A0 Hayana oO0paboTKU
TaKUX MEPCOHATBHBIX JAHHBIX 00s13aH MPEIOCTaBUTh PAOOTHUKY CIETYIOIYI0 HH()OPMAIIHIO:

— HauMeHoBaHue ((hamwnsi, UMsi, OTYECTBO);

— 11e51b 00pabOTKM MEPCOHANIBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHUE;

— IpeanoaraeMple MMoJIb30BaTed MePCOHANBHBIX JTaHHBIX;

— YCTaHOBJIEHHbIE HacTOSIIIUM DesiepalibHbIM 3aKOHOM IIpaBa CyObEKTa [IEPCOHANbHbBIX JaHHBIX.
4.4. OOpa3oBaTenbHOC YUYPEKICHHE BIIPaBE OCYIIECTBISITH COOp, TMepenady, YHUYTOXKCHHE,
XpaHeHue, UCTI0Ib30BaHue HH(POpMauu 00 00YYArOIINXCS TOJIBKO ¢ UX MUCBMEHHOTO COTJIacus
(cormacust poauTenei (3aKOHHBIX MPEACTaBUTEICH) MAaJIOJIETHETO HECOBEPIICHHOJIETHETO
o0yuJaromerocs) ujiv Ha OCHOBaHHUH Cy/1I€0HOTO PEIlIeHUSI.

4.5. llepcoHanpHble JaHHbIE OOYYAIOLIErOCs HAXOASATCS B €ro JIMYHOM Jelle, KOTOpOe
3alOJIHSETCSA TOCNe HM3JaHMs TpUKa3a O €ro 3a4uciIeHHs B 00pa3oBaTEeNIbHOE YUPEKICHUS.
Jlnunple genma oOydaromuxcs B an(aBUTHOM MOpsAKe (GOPMHUPYIOTCS B MANKax KIIacCoB,
KOTOPBIE XPaHATCS B CHEHAIFHO 000PYAOBAHHBIX HIKadax.

V. JlocTyn K nepcoHAJBHBIM JaHHBIM Cy0bEKTOB IIKOJIbI.

5.1. IIpaBo focTyna K NEPCOHAIBHBIM JaHHBIM UMEIOT:

— JUPEKTOP IIKOJBI;

— COTPYIHUKHU OyXTalaTepuH;

— 3aMECTUTEIN JUpeKTopa 1o YBP;

— CEKpeTapsb;

- meroguct ACY PCO

- KJIACCHBIE PYKOBOAMTEIH (TOJIKO K IIEPCOHATBHBIM JIaHHBIM 00YYarOIINXCsl CBOETO KJlacca);

- npenoaasatens ObX.

5.2. Pabotauk Opranusaiy UMeeT IpaBo:

5.2.1. TlomyyaTh JOCTYN K CBOMM MEPCOHATHHBIM JAaHHBIM M O3HAKOMIICHHE C HUMH, BKIIOYAs

npaBo Ha 0e3BO3ME3/IHOE TMOJy4YeHHe KOMHM JI000M 3amucH, cojaepikalledl NepcoHalbHbIE
JTaHHBIC PAOOTHHKA.



5.2.2. Tpe6oBatb oT PaboTomarenst yTOUHEHUS, MCKIIOYCHUS WA HUCIPABICHUS HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TIOJYYECHHBIX WJIM HE SBISIONINX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHaNbHBIX TaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

— CBCACHU:A O JIMIAX, KOTOPbIC UMCIOT AOCTYII K NCPCOHAJIIbHBIM JaHHBIM HJIM KOTOPbBIM MOXCT
OBITh npeaoCTaBJICH Takoi JOCTYII;

— TIepedYeHb 00padaThIBaEMbIX IEPCOHAIBHBIX JAaHHBIX M UCTOYHUK WX MMOIYICHUS;
— cpoku 00pabOTKH NIEPCOHANBHBIX JAaHHBIX, B TOM YUCJIC CPOKH UX XPAHCHUS,

— CBCIACHUA O TOM, KAaKHWC HOPUIANYCCKUC IMOCICACTBUA IJIA cy61)eKTa NEPCOHANIBHBIX OAHHBIX
MOJKET ITOBJIEYDH 32 COOOI 06pa60TKa €Ir0 ICPCOHAJIIBHBIX JaHHBIX.

5.2.3. Tpeboare m3BemeHust PabGoTomareneM Bcex JUI, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHbIC WJIM HEIOJHBIC IIEPCOHANbHBIC JaHHBIE, 000 BCEX IPOU3BEACHHBIX B HHX
UCKITFOUEHUSIX, UCIIPABIICHHUSX HJIH JIOTIOJTHEHHSX.

OO0>xasioBaTh B YIOJHOMOYEHHBIH OpTaH IO 3aIIMTE NMpaB CYOBEKTOB MEPCOHAIBHBIX NAaHHBIX
WM B cyneOHOM TOpsIKE HENpaBOMEpHBIE NeicTBUS miam OesneiictBus Paboromarens mpu
00paboTKe U 3alUTe €ro MePCOHATBHBIX JaHHBIX.

5.3. KomnwupoBarb U 1enaTh BBIIUCKM IE€PCOHAIBHBIX JAHHBIX paOOTHUKA pa3pelIaeTcs
UCKJTFOUUTENIFHO B CITY>KE€OHBIX 1IeJISIX ¢ MMCbMEHHOTO pa3pelieHus TUpeKTopa.

5.4. Tlepenaya nH(OpMALUU TPEThel CTOPOHE BO3MOKHA TOJIBKO MPHU NMHUCHMEHHOM COTJIACHU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapylIEHHWE HOPM, PEryIUpYIOUMX O0O0paboTKy M 3alluTy
MEPCOHAIBHBIX JaHHBIX

6.1. PaOOTHHMKY MIKOJIBI, BHHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIONIUX MOTy4YeHne, 00paboTKy
N 3allUTy HNCPCOHAIIBHBIX JAaHHBIX pa6OTHI/IKa n 06yqa}01111/1xcs[, HECYT AUCHUILNIMHAPHYIO
aJIMHUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMU 3aKOHAMMU.

6.2. JlupekTop LIKOJIbI 32 HapyUIEHHE HOPM, PETYIUPYIOLIUX MOJIy4eHrne, 00paboTKy U 3allIUTy
NEePCOHANBHBIX JaHHBIX Pa0OTHUKA, HECET aJMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIACHO CT.
5.27 n 5.39 Kogekca 006 aIMUHUCTPATUBHBIX MTpaBoHapyuieHusx Poccuiickoii ®enepanuu.



